
                                                                                                                    

 

 

 

 

 

 

 

Primary Source Verification 

Oman Society of Engineers (OSE) - Sultanate of Oman 

How to Apply 

‘A Step By Step Guide for Completing Your Application’ 

 

If you are applying as an individual applicant, click here 

If you are applying as a facility/PRO on behalf of an applicant, click here 

 

 

Note: Engineers, Professionals and Affiliates are required to verify education documents 
only. Consultants are required to verify both education and employment documents. 

 

  

http://www.dfose.com/
http://www.dfose.com/


                                                                                                                    

 

 

If you are applying as an individual applicant: 

Step One  

• Visit www.dfose.com  

• If you are a new user, click ‘Sign Up As New User’  

• If you are an existing user, enter your registered email ID and password to login  

• If you have forgotten your password, click the ‘Forgot Password?’ option 

*Note: You can also login using your Facebook, Google or LinkedIn accounts 

**Note: Refer to the OSE ‘How to Apply’ document before starting your application 
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Step Two  

• If you are a new user, you will be redirected to the below page 

• Select the ‘Applicant’ box  

• Enter and confirm your email ID  

• Enter the CAPTCHA 

• Upon successful login, you will proceed to the ‘Login’ page and a confirmation email 

will be sent to your registered email ID 

• To return to the ‘Login’ page, click the ‘Login Page’ tab 

 

 
 

  



                                                                                                                    

 

 

Step Three  

• Carefully read the disclaimer 

• Check the ‘I Agree’ box to proceed 

 

 
 
 
  



                                                                                                                    

 

 
Step Four  
 

• On the ‘Personal Details’ page, enter the required information  

• To save your details and logout of the system, click ‘Save & Logout’ 

• To confirm your details and proceed to the ‘Education Details’ page, click ‘Next’ 

 

 

 

 

  



                                                                                                                    

 

 
Step Five  
 

• On the ‘Education Details’ page, enter the required information - while ensuring you 

fill the mandatory fields  

Note: Verifying more than one education component will result in additional charges. However, if you 

choose, you may verify a maximum of four education components 

• To save your details and logout of the system, click ‘Save & Logout’ 

• To confirm your details and proceed to the ‘Employment Details’ page, click ‘Next’  

• To go back to the ‘Personal Details’ page, click ‘Previous’  

• To save the entered details and add another education component, click ‘Save & 

Add More’  

 

 

  



                                                                                                                    

 

 

Step Six 

• If you are applying under the ‘Engineer’ or ‘Professional’ or ‘Affiliate’ categories - you 

are not required to submit your employment information and may skip this step by 

clicking on the ‘Skip’ button  

Note: If you still choose to submit your employment details for verification, an additional fee per 

document is applicable 

• If you are applying as ‘Consultant’ - submit your employment details 

• On the ‘Employment Details’ page, enter the required information - while ensuring 

you fill the mandatory fields 

Note: Verifying more than one employment component will result in additional charges. However, if 

you choose, you may verify a maximum of eight employment components 

• To save your details and logout of the system, click ‘Save & Logout’ 

• To confirm your details and proceed to the ‘Professional License’ page, click ‘Next’  

• To go back to the ‘Education Details’ page, click ‘Previous’  

• To save the entered details and add another employment component, click ‘Save & 

Add More’ 

 

 

  



                                                                                                                    

 

 

Step Seven  

• On the ‘Professional License’ page, enter the requested information - while ensuring 

you fill the mandatory fields. 

Note: Verifying a professional license is not a mandatory requirement and will result in additional 

charges. However, if you choose, you may verify a maximum of two professional license components 
• To save your details and logout of the system, click ‘Save & Logout’ 

• To confirm your details and proceed to the ‘Upload Document’ section, click ‘Next’  

• To go back to the ‘Employment Details’ page, click ‘Previous’  

• To save the entered details and add another professional license component, click 

‘Save & Add More’ 

 

 

  



                                                                                                                    

 

 

Step Eight  

• On the ‘Upload Document’ page, upload the mandatory documents  

• To confirm your details and proceed to the ‘Review’ page, click ‘Next’  

• To go back to the ‘Professional License’ page, click ‘Previous’ 

 

 

 

  



                                                                                                                    

 

 

Step Nine  

• On the ‘Review’ page, review your entered details and documents  

• To download your entered details, click the ‘Download Details’ button 

• To download your uploaded documents, click the ‘Download All Documents’ button 

• To confirm your entered information and proceed to the ‘Payment Summary’ page, 

click ‘Next’  

• To go back to the ‘Upload Document’ page, click ‘Previous’ 

 

 

 

  



                                                                                                                    

 

 

Step Ten  

• On the ‘Payment Summary’ page, you can view your total due amount  

• Click ‘Pay’ to proceed to the payment gateway and finalize your payment 

 

Step Eleven  

• Once the payment is finalized, you will be redirected to the ‘Thank You’ page 

• Upon successfully completing your payment, you will receive a confirmation email 

and payment receipt 

• To check the status of your application, go to ‘Check Status’ 

• Once the report is issued, you can download by clicking ‘Download Report’ - which 

will be enabled only when the report is ready 

  



                                                                                                                    

 

 

If you are applying as a facility/PRO:  

Step One  

• Visit www.dfose.com  

• If you are a new user, click ‘Sign Up As New User’  

• If you are an existing user, enter your registered email ID and password to login  

• If you have forgotten your password, click the ‘Forgot Password?’ option 

*Note: You can also login using your Facebook, Google or LinkedIn accounts 

**Note: Refer to the OSE ‘How to Apply’ document before starting your application 
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Step Two 

• If you are a new user, you will be redirected to the below page 

• Select the ‘PRO’ box  

• Enter and confirm your email ID  

• Enter the CAPTCHA 

• Upon successful login, you proceed to the ‘Login’ page and a confirmation email will 

be sent to your registered email ID 

• To return to the ‘Login’ page, click the ‘Login Page’ tab 
 

 
 

  



                                                                                                                    

 

 

Step Three  

• Carefully read the disclaimer 

• Check the ‘I Agree’ box to proceed 

 

 
 
 
  



                                                                                                                    

 

 
Step Four 
 

• On the ‘Personal Details’ page, enter the applicant’s information  

• To save the entered details and logout of the system, click ‘Save & Logout’ 

• To confirm the entered details and proceed to the ‘Component Details’ page, click 

‘Next’ 

• To erase all the data entered on the ‘Personal Details’ page, click ‘Reset’ 

• Initiated applications that are not saved in the cart are available at the bottom of 
the page. These applications may be edited and completed 
 

 

 

 

 

  



                                                                                                                    

 

 
Step Five  
 

• On the ‘Component Details’ page, enter the required information - while ensuring 

you fill the mandatory fields 

Note: You can enter a maximum of four education components. Any additional entries will be 

charged as additional components 

• If you are applying under the ‘Engineer’ or ‘Professional’ or ‘Affiliate’ categories - you 

are not required to submit employment information and may skip this step by 

clicking on the ‘Skip’ button  

Note: If you still choose to submit employment details for verification, an additional fee per document 

is applicable 

• If you are applying as ‘Consultant’ - submit employment details  

*Note: Verifying more than one employment component will result in additional charges. However, if 

you choose, you may verify a maximum of eight employment components 

**Note: Verifying a professional license is not a mandatory requirement and will result in additional 

charges. However, if you choose, you may verify a maximum of two professional license components  

• On the ‘Upload Document’ page, upload all mandatory documents to proceed with 

the application 

• To save entered details and logout, click ‘Save & Logout’ 

• To save entered data to the ‘Cart Details’ page, click ‘Add to Cart’  

• To go back to the ‘Personal Details’ page, click ‘Previous’ 

• To save entered details and add another component, click ‘Save & Add More’  

Note: All saved component details are editable and are available at the bottom of the page  

 

 



                                                                                                                    

 

 

Step Six 

• On the ‘View Cart’ page, you can: 

✓ Add new applications by clicking the ‘Add Application’ tab 

✓ Download entered details by clicking the ‘Download’ tab 

✓ Edit applications by clicking the ‘Edit’ button 

✓ Delete applications by clicking the ‘Delete’ button  
• By clicking the ‘Checkout’ tab, you will be redirected to the ‘Payment Summary’ page 

where you will be asked to select at least one application 

• To go back to the ‘Component Details’ page, click ‘Previous’ 
 

 

 

 

 

  



                                                                                                                    

 

 

Step Seven 

• On the ‘Payment Summary’ page, you can view your total due amount  

• Click ‘Pay’ to proceed to the payment gateway and finalize the payment 

Step Eight 

• Once the payment is finalized, you will be redirected to the ‘Thank You’ page 

• Upon successfully completing the payment, you will receive a confirmation email 

and payment receipt(s) 

• To check the status of your application(s), go to ‘Check Status’ 

• Once the report(s) is issued, you can download by clicking ‘Download Report’ - which 

will be enabled only when the report(s) is ready 

 

For any additional queries, click here to visit the OSE FAQ section. 

 

https://sites.google.com/a/dataflowgroup.com/external-faq/home

